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Conference Room 
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1. Roll Call 
    
2. Approval of Minutes 
    
  2.1. February 26, 2025 
    

 

3. Unfinished Business 
    
4. New Business 
    
  4.1. Certificate of Appropriateness 

600 North Benton Avenue (Applicant: Pitts Chapel United Methodist Church) 
    

 

      
5. Communications 
    
  5.1. Demolition by Neglect / Historic Survey Overview 
    

 

6. Reports 
    
7. Adjourn 
    
 
 
 
 
 
In accordance with ADA guidelines, if you need special accommodations when attending this meeting, 
please notify the Planning and Development office at 417-864-1611 as soon as possible to accommodate 
your needs. 
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MINUTES OF THE LANDMARKS BOARD 
 

DATE: February 26, 2025 
TIME:  5:30pm 

 
The meeting and public hearing of the Landmarks Board was held on the above date and time in person in the Busch Building, 2 
West Conference Room. 
 
ROLL CALL: 
Landmarks Board members:  John Hawkins-Chair, Adam Letterman-Vice Chair, Genevieve Henry, Seva Nix, John Sellars, Nicole 
Falconer, Bryan Lenox, and Erik Kiser.  Absent: Wanda Quintana.  Staff members:  Michael Sparlin and Andrew Menke, Senior 
Planners, Kyle Tolbert, Assistant City Attorney and Anita Cotter, City Clerk. 
 
APPROVAL OF MINUTES:  January 15, 2025 minutes were approved. 
 
UNFINISHED BUSINESS: 
 
Certificate of Appropriateness: 225 East Commercial Street – Applicant has requested this be withdrawn per Andrew Menke, Senior 
Planner. 
 
Board Action: 
Bryan Lenox motioned to approve Certificate of Appropriateness (225 East Commercial Street).  Adam Letterman seconded the 
motion.  The motioned carried as follows:  Ayes: None.  Nays: John Hawkins-Chair, Adam Letterman-Vice-Chair, Seva Nix, 
Genevieve Henry, John Sellars, Erik Kiser, Nicole Falconer, and Bryan Lenox. Abstain: None.  Absent: Wanda Quintana.  
Motion denied. 
 
NEW BUSINESS: Training 
 
• Anita Cotter, City Clerk presented on the Sunshine Law. 
• Kyle Tolbert, Assistant City Attorney presented the Code of Ethics. 
• Michael Sparlin, Senior Planner presented the Landmarks Board responsibilities and decisions/interpretation. 
 
COMMUNICATIONS:   
 
Michael Sparlin updated about the survey and that is will not accomplish what the Landmarks Board hopes to do and also spoke on 
demolition by neglect.  Kyle had presented to City Council about demolition by neglect in 2024 and the Board talked about previously 
sending a letter to City Council but has not at this time.  The Landmarks Board would like to see the presentation added to agenda as 
well as the historic survey. 
 
Any other matters that fall under the jurisdiction of the Board:   
 
ADJOURNMENT: 
There being no further business, the meeting was adjourned by the Chair. 
 
 
 
_________________________________________________ 
Michael Sparlin, Senior Planner 
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LANDMARKS BOARD PUBLIC HEARING: MARCH 12, 2025 

 

CASE: Certificate of Appropriateness  
 
DESIGNATION: Historic Site – Pitts Chapel 
United Methodist Church 

LOCATION:  600 North Benton Avenue 

APPLICANT:  Pitts Chapel United Methodist 
Church 
 

STAFF:  Andrew Menke, 417-864-1613 

 
STAFF RECOMMENDATION: Approve 
 

 

SUMMARY OF PROPOSAL: 
 

1. Install detached signage north of structure as shown in submitted materials. 
 

FINDINGS FOR STAFF RECOMMENDATION: 

 
1. Pitts Chapel United Methodist Church was listed on the Springfield Historic Register as a Historic Site on September 

13, 1976. 
 

2. The National Park Services (NPS) Preservation Brief #25 states that new signs should respect the size, scale and 
design of the historic building.  

 
3. NPS Preservation Brief #25 also states that sign materials should be compatible with those of the historic building. 

Materials characteristic of the building's period and style, used in contemporary designs, can form effective new 
signs.  
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APPLICANT’S DESCRIPTION OF PROPOSAL: 

 
Construct a reader board sign, double-sided with electricity. 

 
STAFF COMMENTS: 

 
1. The proposed sign appears to be consistent with the National Park Services (NPS) Preservation Brief #25 which 

states that new signs should respect the size, scale and design of the historic building.  
 
2. A building permit was issued by the City in error without review by the Landmarks Board and the sign has already 

been constructed. Planning staff became aware of the permit when the applicant sought to schedule a final 
inspection. The applicant was not aware of the requirement and has been cooperative in having the application go 
through the proper process. 
 

3. All proposed work is required to receive a building permit to be issued by Building Development Services. All other 
requirements of the Zoning Ordinance and Building Code shall apply. 

 
DESIGN GUIDELINES AND STANDARDS 

 
SECRETARY OF THE INTERIOR’S STANDARDS FOR REHABILITATION: 
 
The following standards would apply to this proposed alteration: 
 
2. The historic character of a property will be retained and preserved. The removal of historic materials or alteration of 
features, spaces, and spatial relationships that characterize a property will be avoided. 
 
4. Most properties change over time; those changes that have acquired historic significance in their own right shall be 
retained and preserved. 
 
5. Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a property 
shall be preserved. 
 
9. New additions, exterior alterations, or related new construction will not destroy historic materials, features, and 
spatial relationships that characterize the property. The new work will be differentiated from the old and will be compatible 
with the historic materials, features, size, scale and proportion, and massing to protect the integrity of the property and its 
environment.   
 

PRESERVATION BRIEF #25, THE PRESERVATION OF HISTORIC SIGNS (see link for complete article) 

New Signs and Historic Buildings 

Preserving old signs is one thing. Making new ones is another. Closely related to the preservation of historic signs on 
historic buildings is the subject of new signs for historic buildings. Determining what new signs are appropriate for historic 
buildings, however, involves a major paradox: Historic sign practices were not always "sympathetic" to buildings. They were 
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LANDMARKS board 
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often unsympathetic to the building, or frankly contemptuous of it. Repeating some historic practices, therefore, would 
definitely not be recommended.  

Yet many efforts to control signage lead to bland sameness. For this reason the National Park Service discourages the 
adoption of local guidelines that are too restrictive, and that effectively dictate uniform signs within commercial districts. 
Instead, it encourages communities to promote diversity in signs--their sizes, types, colors, lighting, lettering and other 
qualities. It also encourages business owners to choose signs that reflect their own tastes, values, and personalities. At the 
same time, tenant sign practices can be stricter than sign ordinances. The National Park Service therefore encourages 
businesses to fit their sign programs to the building.  

The following points should be considered when designing and constructing new signs for historic buildings:  

• signs should be viewed as part of an overall graphics system for the building. They do not have to do all the "work" 
by themselves. The building's form, name and outstanding features, both decorative and functional, also support the 
advertising function of a sign. Signs should work with the building, rather than against it.  

• new signs should respect the size, scale and design of the historic building. Often features or details of the building 
will suggest a motif for new signs.  

• sign placement is important: new signs should not obscure significant features of the historic building. (Signs above 
a storefront should fit within the historic signboard, for example.)  

• new signs should also respect neighboring buildings. They should not shadow or overpower adjacent structures.  
• sign materials should be compatible with those of the historic building. Materials characteristic of the building's 

period and style, used in contemporary designs, can form effective new signs.  
• new signs should be attached to the building carefully, both to prevent damage to historic fabric, and to ensure the 

safety of pedestrians. Fittings should penetrate mortar joints rather than brick, for example, and signloads should be 
properly calculated and distributed.  

ZONING ORDINANCE: 
 
In addition, the Springfield Zoning Ordinance states: 
 
In the event the Landmarks Board concludes that the request, if granted, will have a detrimental effect upon the Historic 
Landmarks or Historic District or any adverse effect on an historical or architectural resource, then the Landmarks Board 
shall Deny the request for a certificate. 

 

 
ARCHITECTURAL SIGNIFICANCE OF PROPERTY: 

 
Though this property has features of architectural significance, the nominating document did not specifically 
identify them. See attached City Council Resolution No. 6168, which designated this property as a Historic Site. 
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Pitts Chapel Methodist Church 
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Printing & Signs

Customer: Pitts Chapel Location: Springfield, MO

Project Manager: Steve Counts Date Revised: 02.07.24

Readerboard and Static Sign between Brick Pillars

Acrylic Readerboard Face - White

Logo Face - Black with White Letters

Box Frame - Black

Monument Pillars - Brick

Pole sign with static acrylic face and a readerboard 
beneath, to be installed between brick pillars beside 

church building located at  
600 N Benton Ave, Springfield, MO 65806

PROPOSED VIEW

Permit Request    Page 1 of 8    Visualization

13.5” SQ13.5” SQ
PILLARSPILLARS
SET WITH METAL SET WITH METAL 
POLES IN THE POLES IN THE 
GROUNDGROUND

EXISTING VIEW

18.75” 18.75” 
toppertopper

28.75”28.75”
ReaderboardReaderboard

16” Deep16” Deep 6’x4’ Box6’x4’ Box

*The top and bottom of the sign *The top and bottom of the sign 
will have 2” sq metal tubing  will have 2” sq metal tubing  
attached to the poles for supportattached to the poles for support

35’ FROM35’ FROM
CENTERCENTER
OF STREETOF STREET
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Printing & Signs

Customer: Pitts Chapel Location: Springfield, MO

Project Manager: Steve Counts Date Revised: 02.07.24

Readerboard and Static Sign between Brick Pillars

Acrylic Readerboard Face - White

Logo Face - Black with White Letters

Box Frame - Black

Monument Pillars - Brick

Pole sign with static acrylic face and a readerboard 
beneath, to be installed between brick pillars beside 

church building located at  
600 N Benton Ave, Springfield, MO 65806

Permit Request    Page 3 of 8    Sign Face Dimensions

Pitts Chapel

Black Box - Static Top
Readerboard with 4 lines for 4” letters

Security covers for both sides – NO COPY

72” Wide

48” Tall

16” Deep

Static Sign 18.75” tall

Readerboard 28.75” tall
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